
MARIJUANA REQUEST TO AMEND FLOOR PLAN APPLICATION 
Revised 4/15/2020 

Facility Address: ___________________________________________________________________________________________________ 

Responsible Party/Main Contact 

Oath of Application 
I declare under penalty of perjury in the second degree that this application and all attachments are true, correct, and complete to the best of my knowledge. 
I also acknowledge that it is my responsibility and the responsibility of my agents and employees to comply with the provisions of the Denver Revised 
Municipal Code and all Rules and Regulations which govern my Marijuana Establishment License. 

Authorized Signature: Date: 

Print Name: Title: 

INTERNAL QC ONLY

All fields in the application are complete; a floor plan was provided containing all required elements, and it is legible. - Yes ☐ 

QC Completed By: ______________________      QC Completed Date: ____________________

A fillable version of this form may be found at denvergov.org/businesslicensing in the Resource Center. Applications must be 
e-mailed to EXLApplications@denvergov.org with a subject line that reads "Request to Amend Floor Plan Application for XYZ
Address." Applications brought to the Excise and Licenses counter or sent with a different subject line will not be accepted.

You can use one application form to update the floor plan for multiple licenses at a single address.  If you have licenses at more than 
one address, please use a separate application form for each address. Attach additional pages as necessary to list all licenses.

If you are amending an ongoing modification of premises floor plan, please provide the associated Amendment Record ID below.

Name: Phone: Email: 

Date: 

Describe Proposed Changes

Floor Plan Requirements
Provide a floor plan, or multiple floor plans, drawn to scale on a standard 8 ½” x 11” piece of paper. It is preferred and strongly recommended 
that you submit plans that have been prepared digitally or plans prepared by a design professional. Separate floors must be shown on 
separate pieces of paper and clearly identified (i.e. Basement, First Floor, etc.). Your floor plan must be complete and accurate. The 
submission must include:

• The physical layout of the establishment with the legibly labeled principal uses of each room in the premises.
• The legible identification of all security cameras and DVR locations.
• The intended Licenses Premises must be contiguous and outlined in red.
• The intended Limited Access Areas must be contiguous and outlined in green.
• Centers and stores only: Each room that is Restricted Access Area must be clearly labeled as such and must identify

POS and sales counter locations.

If you choose to submit multiple floor plans to satisfy all the requirements outlined above, the physical layout and room uses must 
be identical for each floor plan showing the same section of the premises. 

Definitions
• Licensed Premises - The premises in possession of the Licensee and within which the Licensee is authorized to cultivate,

manufacture, distribute, sell, store, transport, or test marijuana.
• Limited Access Area - The contiguous area within the Licensed Premises where marijuana is grown, cultivated, stored, weighed,

packaged, or processed.
• Restricted Access Area - The area within the Licensed Premises where marijuana is sold, possessed for sale, or displayed for sale.



Marijuana Licensees, floor plan requirements have changed! 

UWe need to know about your limited and restricted access areas. Update your Excise and 
License floor plan in a few easy steps! 

1. Outline your limited access area 2. Centers and stores, label your
in green. restricted access areas.

2. Outline your entire licensed premises in red.

3. Don’t forget room labels and camera
placement.

More detailed descriptions of the 
criteria are listed on the attached 
Request to Amend Floor Plan 
application form.

Definitions of limited access, 
restricted access, and license 
premise can also be found on the 
application form.

You can use one application for 
multiple licenses as long as they are 
at the same address. Just include all 
BFNs on the application.

Submit all Request to Amend Floor 
Plan applications via email to 
EXLapplications@denvergov.org

There are no fees and there is no 
need to come to our office!
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