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The purpose of the Denver Affordable Homeownership Program is to provide housing opportunities for low to moderate
income households at a price lower than the housing market. Homeownership can provide stable, long-term housing.

The homeownership program has the following requirements, to include but not limited to:

e Prior to applying, the household must be pre-approved by a mortgage lender and under contract to purchase an
affordable home in the City and County of Denver.

e The household gross (before taxes and deductions) income must be at or lower than the income limit applicable to
the For Sale unit.

e The monthly housing payment expenses (ex. Principal/Interest, HOA, Property Tax, PMI, MIP, Property Insurance,
etc.) must be at or below 35% of the total household income.

e Total assets must be no more than 1.5 times the max initial sales price of the home.

e To be considered a household member, the individual will need to reside in the home more than 50% of the time.

Before starting the application, prepare the following paperwork on this checklist. Please note that an incomplete
application can delay the application process.

The required documentation is: (check all that apply, and the documentation along with this signed checklist must be
uploaded with the application)

Documents that have been altered or information blacked out will not be accepted. Screenshots and/or pictures of
statements will not be acceptable.

Purchase Contract — Buyer cannot pay transfer fees and commissions

Lender Loan Application (URLA and Form 1003) — Include Section L3 Mortgage Loan Information

Authorization to Release Information (HOST PDF FORM)
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Verification of Employment VOE (HOST PDF FORM) — One VOE per employed household member 18+ and one per
job. VOE forms must be dated within 30 days of the application.

Housing counseling certification for all household members 18+ (dated within the last 12 months)
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Paystubs — Two (2) months of current, consecutive paystubs for all employed household members (starting with
paystub from date of application, going back two months)

Zero Income Affidavit - (HOST PDF FORM) Anyone that is 18+ that is not working.

Current Award Letter — If receiving unemployment, social security, pension, survivor disability, TANF, etc.

Last two (2) years of Federal Tax Transcripts from the IRS (tax returns will not be accepted)
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Self-Employment

O Last two (2) years of Federal Tax Transcripts from the IRS; both Business and Personal tax returns

[0 Copies of any current business contracts (if applicable)

0 Current business profit and loss statement for the current year

[0 Bank Statements — Two (2) months of the current, complete bank issued statements (all pages) for all bank accounts
held by each household member. Any and all accounts with household members’ names 18+.

[0 Explanation of bank deposits over $100 - that are not payroll (HOST PDF FORM)

[ Asset Statements — Two (2) most recent asset statements for all asset accounts including, but not limited to, 401K,
Pension, Stocks, Bonds, Money Market, Trust, Bitcoin, etc. Dividends and Interest from all asset accounts are included
in the calculation of the household’s income.

[0 Court Issued Orders (if applicable) — Executed divorce decree, separation agreement, child support orders, child
custody agreement, maintenance/alimony orders, etc. An order is not official without a Judge’s signature and
notarization.

0 Financial Gifts — Financial gifts are restricted to 20% of the purchase price of the affordable home. Gift funds must be
solely used towards the purchase of the affordable home (i.e.. Down Payment) (HOST PDF FORM)

If you require any assistance or have a question regarding the required documentation, contact
affordablehousing@denvergov.org or 720-913-1634.

We will contact you if additional information is needed. Please submit all requested documents as soon as possible.
Incomplete applications exceeding 60 days will be cancelled.

| hereby certify that the information being submitted is accurate and complete to the best of my knowledge. Falsifying
information may lead to denial of my application.

Homebuyer Print Full Name Homebuyer Signature Date

Homebuyer Print Full Name Homebuyer Signature Date
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