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OCF Construction and Development Plan Checklist

This document outlines plan criteria which may be required by the Office of the City Forester (OCF) for
construction and development plan submittals. Refer to OCF Ordinances, Rules & Regulations,
specifications and details and CPD’s Formal Site Development Plan checklist. Upon receiving a
submitted plan set, a plan review fee will be assessed. Refer to OCF plan review fee schedule.

Development plan set submittal requirements may vary depending on existing site conditions and
type/scope of development. Information to include on each OCF-specific development plan sheet(s) is
listed below and presented in a manner to use as a checklist. Adhering to the below will enable OCF
approval on submitted plan sets, with the exception that resubmittal may be required if other
reviewing agencies require changes that impact OCF approved conditions.

In addition to sheets required by Development Services, plans that may be required by the OCF include
the following:

|:| Tree Protection/Preservation Plan - Required when:

o Existing public trees are present on/adjacent to site.
o Existing front setback trees and side setback trees on corner lots are present on the site.
o Submit this plan as a sheet included within the Site Development Plan.

[] Construction Logistics Plan - Required upon request by OCF:

o Plan acts as an addendum to Tree Protection/Preservation Plan.

o Is typically submitted separate of formal submittal and as a separate document from the Site
Development Plan..

o Provide graphic representations of construction equipment location(s), vehicle loading/off-
loading, entry/exist access routes, and other logistics to illustrate spatial impact on site and
surrounding area.

o For clarity, multiple sheets illustrating phases of construction may be necessary. For
example, one sheet illustrating excavation work (earthwork & de-watering) and two sheets
illustrating vertical construction (material offload and crane/concrete placement/logistics)
may be needed to fully communicate construction logistics. Refer to sample construction
logistics plan.
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Tree Protection/Preservation Plan

|:| Addresses of adjacent properties with shared boundary lines.

L]

Construction zone/limit of work boundary.

|:| Existing trees; PRW and private:
[ ] Existing tree schedule; include the following information for each tree:

- Site ID number, when located in Public Place; available on OCF Tree Inventory.

- Diameter breast height (DBH) measurement, measured at 4.5’ above ground level
(indicate when measured from another height).
- Common and botanical name.
- For each tree, indicate “to be retained and protected” or “proposed for removal.”
- When proposed for removal, indicate reason for removal.
|:| Accurately scaled size and canopy spread of all existing trees.
- Indicate dripline/canopy of each existing tree shown as thick dashed line.

[] Trees to be retained and protected per OCF Tree Retention and Protection Specifications,

indicate Tree Protection Zone (TPZ) boundaries.
- Adjust TPZ fence boundaries for existing hardscape elements (walks, driveways, curbs,
drain inlets, drain chases).
- Show interior of TPZ as a light gray hatch.
[ ] Areas of existing tree canopy pruned for building, construction, and encroachments.
- Pruning shall be approved by OCF prior to commencement of work.

[ ] Include current OCF tree protection detail and notes, available on OCF website.

|:| Existing PRW/private site improvements to remain:
[] Structures - free standing buildings, landscape structures, decks, transit shelters.
|:| Hardscape - patios/plazas, walks & curbs, curb cuts, driveways/aprons, flowlines, walls,
fences, transit stops, multimodal transit hubs/parking.
|:| Surface treatments - Indicate & label (ex. impervious surface unchanged)
[]

Signs - stop, street, business, etc.

[ ] Existing underground utilities to remain:
Dry utility services/lines, including but not limited to gas, electric, fiber optic.

|:| Wet utility services/lines, including but not limited to water, sanitary sewer, storm, steam.

[ ] Existing above ground utilities and infrastructure to remain:
[ ] oOverhead lines—location and indicate type.
|:| Structures - vaults, hydrants, drain inlets, drain chases, transformers, cabinets, bore pits,

handholes.
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Tree Protection/Preservation cont.
[ ] Other - street/pedestrian lights, utility/signal/catenary poles, guy wires, cell towers.

[ ] Proposed improvements:
|:| Structures & hardscape - See existing PRW/private site improvements.
[ ] Utilities, including underground/overhead lines (wet and dry) and above-ground
structures.
- Indicate method of installation: trench, directional, bore, hydrovacuum, etc.
[ ] Landscape planting areas: locations of new and/or modifications to existing areas.

[ ] surface treatments - Indicate & label proposed conversions (ex. impervious to landscape).

[ ] Proposed exploratory excavation locations, specifically any proposed within TPZ.
[] Indicate method of exploratory excavation (pneumatic, hand digging, etc.).
- Proposed exploratory excavation locations within TPZ and / or adjacent to existing trees

must be approved by OCF prior to commencement of excavation.
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Construction Logistics Plan

[]

Accurately scaled limits of building demolition/construction overdig and excavation/shoring.
|:| Where shoring is proposed, indicate type (secant, pile, etc.), method of installation, and

depth shoring is cut below finish grade.

Timing of existing site infrastructure demo: including walk, pavement, & curb/gutter.
Proposed street/lane closures and barriers: fence, concrete panel, etc.

Construction office, if located on-site within a portable structure or trailer.

OO 00

Location(s) of construction equipment, including but not limited to:
|:| Excavators
|:| Crane
|:| Concrete pump
- Include reach radius and horizontal clearance of equipment where applicable (shoring
drill rig, loading/long-reach excavators, crane, concrete pump)
|:| Personnel/material lifts.

[]

Traffic management, including:
[ ] site access routes including entry/exit.
[[] Material delivery loading/offloading routes.

[ ] Truck staging locations for material pickup/offload, including concrete offload.

Staging/Material storage, including dumpsters, spoils, construction materials, tree/plant holding.
Concrete mixing/cleaning/wash-out areas, detention method.

Erosion control: locations, methods, types.

De-watering and water holding location(s).

Exterior scaffolding: location and width.

Covered walkways: location and roof height.

Special circumstances: variances on site access, clearance, etc.

OO dodddgd

Project timeline

[ ] Schedule of construction, including initial commencement.
[ ] Schedule of landscape installation.

[] Estimated date of completion.
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Site Grading

No grading within TPZs is permitted unless written authorization is provided by the OCF.
|:| Sections across TPZs may be required to identify potential grading issues and associated

impacts of proposed grading.

Where grading within TPZs is authorized by OCF, soil compaction of maximum 85% proctor shall

be applied. Mechanical compaction within TPZs is not permitted at any time.

Add the following notes to site, grading, utility, and landscape plan sheets:

[ ] No construction access, activity, or storage of materials/debris/equipment is permitted
within tree protection zones, including grading, installation of underground utilities,
installation of site improvements, and/or grubbing. All construction activity must occur
outside tree protection zones.

|:| All proposed grade changes within the TPZ must be approved by OCF prior to
commencement of work.

- OCF- approved grading within TPZ must be carefully approached as directed. Areas of
proposed grading and cut/fill elevation changes shall be minimized.

- Coordination with DOTI to accommodate existing grade may be necessary.

Utility Routing

I

Route lines and locate structures outside tree protection zone boundaries.
Where possible, establish & place utility lines within designed utility corridors.

Utility line routing parallel to curbs:

[ ] Locate outside tree planting areas, under paved surfaces such as walks or streets.

Utility line routing perpendicular to curbs:
|:| Adjacent to new trees, locate at midpoint between trees.
- Route wet and gas utilities outside landscaped tree planting areas.
[ ] When routing outside tree planting areas is not possible, place lines in a protective conduit

sleeving.

Landscape lighting and electric outlets:
|:| In hardscape areas with planting areas, locate at outside perimeter of tree planting areas.

[] Inopen planting areas, place fixtures minimum 3 (three) feet radially from base of trunk.
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Landscape

|:| Do not place turfgrass over root ball, use mulch ring as shown on planting detail.

- Consult State HB25-1113 for additional information about turf grass.

[ ] Plant ROW trees in landscaped areas with shredded wood mulch and low growing, spreading
woody understory plantings.

Group understory plants with similar water requirements to maximize irrigation efficiency.

Group understory plants that are compatible with each other, check for allelopathic traits.

Center trees within planting areas and understory plantings.

i

Around all ROW trees, fill the gaps along backs of trees to discourage destructive foot
traffic cutting through planting areas next to trunks to avoid soil compaction and
premature decline/death of trees and understory plants. Maximize tree root protection
with woody understory plants around trees.

[[] When using grasses and forbs, provide additional woody plants around the exterior

planting area to protect from pet and pedestrian damage.

|:| Unless otherwise required, provide unpaved clear zone behind back of curb. Consult DOTI Rules

& Regulations Governing Encroachments in the Public Right of Way.

|:| If ornamental fence is proposed, use a design that utilizes stakes to anchor in ground, avoid

bolting to or securing within concrete as that requires a Tier Il encroachment permit review.

Irrigation

|:| Any proposed excavation, removal, and replacement of existing irrigation components
within tree protection zones must be approved by OCF prior to commencement of work.
- Where removal of existing components poses risk of tree/root damage, OCF may
require abandoning components in place.
|:| Locate new/proposed irrigation components outside tree protection zones and planting
areas. Including but not limited to
- Meters, vaults, backflows, valve/connector boxes, and regulators
- Route mainlines outside tree protection zones. Where sidewalks are detached and
trees are located between walk and back of curb, route mainlines on property side of
walk and connect to laterals under walks.
- Route laterals outside and/or along outer edges of tree protection zones.
- Locate drip system connections to laterals/mainlines outside tree protection zones.
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Irrigation cont.
[[] Whereirrigation lines/components cannot be located outside tree protection zones:
- Routing/location within tree protection zones shall be approved by OCF prior to
commencement of work.
- Method of line/component installation shall be coordinated with and approved by
OCF. Appropriate methods of installation include directional bore and pneumatic
excavation (i.e. air spading).
- Ensure water application is evenly distributed within the tree protection zone.
- OCF may require documentation indicating pre- and post-irrigation rates to each tree.

|:| Where existing landscape areas within and/or adjacent to tree protection zones are converted

from turf to landscaped planting area, see OCF Turfgrass to Landscape Conversion Procedure.

[[] When non-functioning irrigation is present: Coordinate with OCF to ensure water
application to trees meets current & future species/size/moisture requirements.

[ ] Updating functioning irrigation: Match water application rates to pre-conversion levels.
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