Fringe Benefits Submission

Quick Guide

The City and County of Denver requires all contractors to provide fringe
benefits in accordance with prevailing wage requirements. This step-by-step
guide outlines the process for submitting fringe benefit information and the
required supporting documentation.

For questions, please contact our team at PwFringes@DenverGov.org.

STEP 1

Complete your fringe benefits spreadsheet by entering all employer-paid benefits.

Figure 1. Master Fringe Benefit Spreadsheet example.

CONTINUED...
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STEP 1 conTinuED

If you are submitting an update — highlight any changes to your most recently
approved fringe benefit spreadsheet.

Figure 2. Approved Fringe Benefit Spreadsheet with updates highlighted in yellow.

REMEMBER:
If your company has a self-funded or self-insured health

care plan — complete the Self-Funded Fringe Benefit

Spreadsheet.

Figure 3. Self-Funded Fringe Benefit Spreadsheet example.
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STEP 2 I

Fill out the Prevailing Wage Fringe Approval
Request Form.

Watch our training video “New Fringe Benefits
Submission Process” if you need help filling out
the form.

STEP 3 I

Upload all required supporting documents to the
Prevailing Wage Fringe Approval Request Form.

Required supporting documents are listed on the
form.

The list of required supporting documents is also
available here.

Figure 4. Prevailing Wage Fringe
Approval Request Form example.
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STEP 4

As soon as we receive your submitted request form — we will send you
a confirmation email.

If all required documents are included — we will approve your submission
in a timely manner.

Figure 5. Email example.

If any required documents are missing or if the fringe team has any questions about
the information you have provided, we may send you a follow-up email
from PwFringes@denvergov.org.

STEP 5

Once your fringe benefits have been approved, you can use those approved hourly
amounts to submit your certified payroll records in LCPtracker for all prevailing wage
jobs.

Fringe benefits approvals are good for one year after the approval date.

RESOURCES:

« Prevailing Wage Fringe Approval Request Form.

- Required supporting documents.

» Training video for submitting fringe benefits for approval.
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