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Request for Appeal Hearing – Individual 

Revised 3.13.2023

Important Notice 

Notice: Any applicant whose application has been denied without a hearing is entitled to a hearing upon written request 

to the Director of the Department of Excise and Licenses (the “Department”), and completion of the certain 

requirements. To be eligible for a hearing, the applicant must not have had a hearing previously, and must email this

form to EXLRecordsManagement@denvergov.org AND CAOExciseandLicense@denvergov.org within ten (10) days of the 

mailing date of the Denial Order.  

Application Information 

Denied Transaction: 

New Application Renewal Application Amendment Application 

Legal Name:     

Business File Number: 20              - BFN -

License Type:  

Security Guard 

Peddler  

Pedal Cab Company 

Other 

Date of mailing of Order of Denial: 

Translation Services 

Do you require a foreign language interpreter to translate for you during your hearing?   Yes No 

If answered “Yes” above, which language do you need the interpreter to speak?  

Do you need the recommended and final decisions that arise from your hearing translated? Yes No 
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Notice of Failure to Appear 

Be advised that the failure to appear at a scheduled denial hearing shall result in the appeal request being withdrawn 

and the Denial Order being treated as a Final Decision. An Applicant may submit a written request to the Director to 

withdraw the Application at any time; however, the Director retains the discretion to deny a withdrawal after hearing on 

the denial has been held.  

Applicant’s Declaration and Signature 

I hereby request a hearing to appeal the Order of Denial issued by the Denver Department of Excise and Licenses for the 

application identified above. I understand that to be eligible for a hearing on the denial of my application, I must not 

have had a public hearing or otherwise been afforded a hearing, and I must (1) complete the above information, (2) 

email an executed copy of this form to EXLRecordsManagement@denvergov.org AND 

CAOExciseandLicense@denvergov.org, and (3) complete both requirements within ten (10) days of the mailing date of 

the denial order issued by the Department. I understand that the Department will recognize faxed signatures or 

signatures sent by pdf, and that such executed copy of this request is authorized to create an effective original hereof 

and shall have the full force and effect of an original executed instrument.  

I hereby further certify that I am an authorized representative of the Applicant, that I have read the above 

information, and that all information that I have provided, we well as any attachments hereto are true, accurate, and 

complete to the best of my knowledge.  

Signature:    Date: 

Printed Name: 
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