
Annual Valet Location License Application
City and County of Denver – Department of Licensing & Consumer Protection 

201 West Colfax Avenue, Dept 206, Denver, Colorado 80202

(ALL ANSWERS MUST BE PRINTED OR TYPEWRITTEN)
Please complete this application as it pertains to the address of this valet parking service/location.

Submit the application with all supporting documentation and payment to parking.operations@denvergov.org

Valet Operator Information
Valet Operator Name: ________________________________ Operator License #: ______________________ EIN #: ________________________

Contact Person______________________________________ Contact Phone: _____________________ Email: _____________________________

Valet Operator Business Address: ____________________________________________________________________________________________

Client Business Information (Valet Service Location)
1. Valet Client Name# 1: _____________________ Address: _________________________Contact Name: _______________Phone# ___________ 

Will this valet station be shared for multiple clients?   Yes   If yes, list all clients below   No

2. Valet Client Name# 1: _____________________ Address: _________________________Contact Name: _______________Phone# ___________ 

3. Valet Client Name# 1: _____________________ Address: _________________________Contact Name: _______________Phone# ___________ 

4. Valet Client Name# 1: _____________________ Address: _________________________Contact Name: _______________Phone# ___________

Valet Location Information

Description of Pick-up / Drop-off Location  On a Public Street/Sidewalk OR  On Private Property

  METERS(s) List Meter Numbers        _____________________________________________

  NON-METERED Total Curb Length (in linear feet)      _____________________________________________

Loading area description (i.e. N.E. corner of Main St. on 15th)    _____________________________________________

Location where vehicles will be parked (Garage/Parking Lot Address) _____________________________________________

Number of Valet attendants on staff during peak       _____________________________________________

Days of valet operation (Check Each Day) Sun        Mon        Tue        Wed        Thu        Fri   Sat

Hours of operation (Check One)         between 5pm – 6am (Night)      or     between 6am - 5pm (Daytime)    or     24 hours 

Operational Plan and Supporting Documents (reference the “Submittal Checklist” on page 2 for further 
detail regarding the supporting documents)   Submit ALL of the following:

 Current Valet Operator License     Map  Valid lease for parking lot/garage     Permission from Client    Proof of Insurance

I declare under penalty of Oath of applicant perjury in the second degree that this application and all attachments are true,
correct, and complete to the best of my knowledge.  I also acknowledge that it is my responsibility, the responsibility of my agents and 
employees to comply with the provision of the Denver Revised Municipal Code and all Rules and Regulations.  This permit does not 
constitute exclusive use of the right-of-way.  This permit can be revoked in the event of a special event, emergency or street 
construction as necessary.

Valet Operator Authorized Signature:  _________________________________ Title: _________________________

Print Name:  _________________________________ Date: _____/_____/______

SECTION TO BE COMPLETED BY THE OFFICE OF THE CITY TRAFFIC ENGINEER 
Action recommended by the City Traffic Engineer regarding valet parking plan: 

 Approved as Submitted Approved by (print name) ___________________ 

 Rejected (must be resubmitted for the following reasons) ______________________ Signature      ___________________ 

 Approved with the following conditions____________________________________ Date       _____/_____/______
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Annual Valet Location License Application
 (ALL ANSWERS MUST BE PRINTED OR TYPEWRITTEN)

Please complete this application as it pertains to the address of this valet parking service/location.
Submit the application with all supporting documentation and payment to parking.operations@denvergov.org

Submittal Checklist: Article XV section 55-420

Applicant Must Provide

 Completed Annual Valet Location License application

 Copy of a current valid Operator License

Map of area surrounding client business identifying the following:
 Client(s) location
 The requested passenger loading zone area
 Any street furniture (i.e. signs and podium)
 The location of the parking lot(s) or garage(s) where the valet vehicles will be stored

 Valid lease for private parking lot(s) where valet vehicles will be parked

 Permission from Client business
Letter from Client(s) business stating the valet operator is under contract for valet services at the Client business location(s); or 
a copy of contract agreement with client(s) business. If applying for a shared location (I.e. 2 or more businesses operating in the 
same valet drop off location), a written agreement or letter under which all of the client businesses agree to share a single valet 
drop off location.

 Proof of insurance (see attached sample). Temporary Certificates are not accepted.
The applicant provides a copy of an insurance policy specifically naming the applicant as the insured on the policy, along with 
the valet client business and the City as additional insured parties, providing liability coverage for property damage in an 
amount not less than two hundred fifty thousand dollars ($250,000.00) and personal injury coverage in an amount not less than 
one million dollars ($1,000,000.00) covering injuries and damages caused by the valet client business, valet operator, or any of 
his or her valet attendants in the course of conducting valet services for the valet client business, with a term of at least the 
twelve (12) month term of the license. Updated insurance certificates must be mailed to the City on the address listed in the 
attached sample certificate.

Additional Notes / Provisions:
- Copies of the Valet Location license, Valet Operator license, Street Public Occupancy permit and Meter permit (if applicable) must be held
on-site at the valet location.

- The Street Public occupancy permit includes one (1) valet sign and one (1) podium.  Additional permits must be obtained for additional
signs or podiums.

- For valet parking operating anytime between 5:00 p.m. and 6:00 a.m. the valet operator shall not be required to pay a fee, in addition to the 
valet location license fee, for use of up to two (2) parking metered spaces or forty (40) feet of right-of-way during the time that such parking
meters or right-of-way are utilized as a passenger loading zone. For use of additional meters, the valet operator shall pay an annual meter fee 
equal to one-third of the actual maximum revenue lost from the use of each additional meter, based on the meter charges for the area.

- For valet parking operating anytime between 6:00 a.m. and 5:00 p.m., the valet operator shall pay an annual fee equal to one-third the actual 
maximum revenue lost from the use of each meter, up to two (2), based on the meter charges for the area. The operator shall pay an annual
fee equal to the actual maximum revenue lost from the use of each additional meter over two (2), based on the meter charges for the area. 

- Hotels may have a valet location, regardless of the number of other valet locations on the face block. Hotels shall be allowed two (2) free
spaces twenty-four (24) hours per day unless they have an off-street loading zone, driveway or porte-cochere. If a hotel demonstrates a need 
for extra spaces that can not adequately be filled by the off-street loading zone, driveway or porte-cochere or the two (2) free spaces, 
whichever is applicable, and demonstrates that there will be no adverse impact on traffic or public safety, the city traffic engineer may allow 
extra spaces. Extra spaces in excess of the two (2) free spaces and on-street spaces for locations with an off-street loading zone, driveway or 
porte-cochere shall be charged as specified above.

SECTION TO BE COMPLETED BY T HE OFFICE OF DLCP
 Copy of valid Operator License Approved by (print name) _______________________

 Application Fee ($100.00)  Signature       _______________________

 License Fee ($200.00)   Date        _______ / _______ / ______

 Inspection Card (new applications) OR Payment Voucher (renewal applications)

 Notify Parking Operations for Application Review & Approval (applies to new & renewal applications)
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