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What is the Board of Adjustment? 

The Board of Adjustment (BOA) is an independent agency that addresses issues related to the Denver Zoning Code (DZC) and the 
Former Chapter 59 (FC59) Zoning Code.  The Board meets on a weekly basis, on Tuesday mornings, to conduct public hearings to 
rule on zoning issues.  The Board most commonly decides on zoning variance requests, but can also grant delays of enforcement for 
existing non-compliant conditions, approve certain types of permits, and reviews appeals of administrative decisions.  If you have an 
issue for the Board to consider, you will need to file a case with the office of the Board of Adjustment.   

Filing a Case & Types of Relief 

You do not need to have your completed information and exhibit presentation packets assembled in order to file a case.  You will have 
some additional time after filing to collect and assemble your information before your submittal deadline.  To file a case with the 
BOA, you will need to know the type of relief you are seeking and you will need to submit the following documents: 

1. The City Action required to initiate the case.
o For existing, non-compliant conditions, an Order to Cease and Desist (C&D), from Neighborhood Inspection

Services (NIS).
 Relief – The Board can grant Delays of Enforcement for the Operation of Excess Dwelling Units or

Delays of Enforcement for All Other Orders to Cease and Desist under Section 12.4.16. DZC.
o For construction and development which does not meet zoning requirements, either for proposed or existing

conditions, a Zoning Relief Pre-Application Meeting Summary from Community Planning and Development (CPD).
 Relief – The Board can grant Variances for some conditions which do not comply with zoning requirements

under Section 12.4.7 DZC.  The Board can approve, approve with conditions, or deny Variances.
o For Zoning Permit with Special Exception Reviews (ZPSE), a Referral Letter from Community Planning and

Development (CPD).
 Relief – The Board can approve, approve with conditions, or deny ZPSE’s under Section 12.4.9 DZC.

o For Appeals of Administrative Decisions, the City Action / Code Interpretation that you believe was made in error,
which you want the Board to review.
 Relief – The Board can either uphold the City’s determination or overturn it under Section 12.4.8 DZC.

2. The completed application.  We can give you one in person or you can obtain one on our website.
3. A method to pay the filing fee.  Filing fees can typically be paid online through E-Permits or in person with the Community

Planning and Development (CPD) cashier in the Webb building.
4. A copy of your plans (these should be the same plans reviewed by CPD).  If your case is unrelated to construction, plans are

not required to file a case.

Applications can be filed by email.  The Board of Adjustment is accessible online between 8:00 am and 4:00 pm, Monday through 
Friday.  To file an application, please email your information to boacontact@denvergov.org.  When you have submitted all the 
necessary information, we will prepare the invoice and provide you with the next steps for payment.  Once the filing fee has been 
paid, the case will be filed, and we will set a hearing date. 

Four out of five Board members must vote in your favor to grant relief for Appeals of Administrative Decisions under Section 
12.4.8. DZC. 

Per Section 12.2.6.7.A.1. DZC - The concurring vote of 4 members of the Board of Adjustment shall be necessary to re-
verse any order, decision, or determination of any administrative official authorized to act under this Code as described in 
Section 12.4.8, Appeal of Administrative Decision. 

Three out of five Board members must vote in your favor to grant relief in all other matters. 
Per Section 12.2.6.7.A.2. DZC - The concurring vote of 3 members of the Board of Adjustment shall be necessary to 
decide in favor of the applicant on any other matter for which the Board of Adjustment is the reviewing authority under 
this Code.  
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You’ve Filed a Case.  Now what? 
There will typically be between 4-7 weeks between filing your case and having your hearing in front of the Board, but keep your 
submittal Deadlines in mind.  During this time, you will be required to post a Public Notification Sign.  You may seek Support from 
Neighbors and Registered Neighborhood Organizations (RNOs) to get input and support for your application.  You will receive 
Communication from our office.  You can decide how to present your case and assemble your Exhibits for the Hearing. 

Deadlines 
All exhibits for the Board to consider must by submitted by 12:00 pm, twenty-two (22) calendar days ahead of the hearing, or the 
Monday, three weeks ahead of the Tuesday hearing.  CPD staff will receive copies of all submitted materials to prepare their position 
for the hearing.  CPD will submit all exhibits by 12:00 pm, eleven (11) calendar days ahead of the hearing, or the Friday, two weeks 
ahead of the Tuesday hearing.  Appellants and Applicants will receive copies of CPD’s submitted materials, and may submit exhibits 
or documentary evidence to rebut CPD’s information by 12:00 pm, eight (8) calendar days ahead of the hearing, or the Monday, one 
week ahead of the Tuesday hearing.  Members of the public may submit exhibits or documentary evidence no later than the Thursday 
prior to the hearing.  The full set of exhibits will be finalized and available to all interested parties the Friday prior to the hearing.  All 
submittal deadlines will be listed on your application. 

Exhibits submitted after the deadlines may not be included in the file for the Board to review.  Anyone who has not met the deadline 
to submit documentary evidence for the Board to review may attend the hearing to provide verbal testimony for up to 2 minutes. 

Public Notification Sign 
All hearings with the Board are open to the public.  One of the main ways we inform the public about our hearings is with a large 
Public Notification Sign.  We will create the sign and drop it off at the property.  The sign is required to be up for 14 full days prior 
to the hearing.  The Posting Date will be listed on your application.   
The sign must be placed at the front of the property, facing the street directly.  It should not be blocked or obscured by any trees, 
bushes, or fences.  It should be no more than 10-15 feet back from the sidewalk, and between 1 and 12 feet off the ground.   
Posting the sign is mandatory.  If you notice that something has happened to the notice sign, please contact the Board’s staff as soon 
as possible so we can create a replacement sign.  Removing the sign during the notice period can result in your case being rescheduled 
or dismissed. 
If you are able to return the sign to our office following the hearing, it is appreciated.  It reduces waste and allows us to re-use the 
signs. 

Registered Neighborhood Organizations 
Registered Neighborhood Organizations (RNOs) are official organizations with interests in specific areas.  Some areas have a large 
number of RNOs while others have very few.  We will send you a list of any RNOs within 200 feet of the subject property, including 
their names, addresses, and contact information.  We recommend reaching out to them and asking if they would like to meet to discuss 
your case.  Some organizations meet infrequently, so please contact them as soon as you can to see if they would like to discuss your 
case. 

Communication 
After you file a case with our office, we will enter your information into our system and send out a processed application.  This 
application will be sent out to CPD staff, the City Council member for your district, and any RNO located within 200 feet of the 
subject property.  If you have any questions related to the application or subject matter, please contact our office. 

Representation before the Board 
Every case filed with the Board is in the name of the landowner(s)* (See note below).  All landowner(s) must be represented at the 
hearing.  They may be represented either by attending in person or by a properly authorized representative or agent.  Anyone 
attending the hearing will be sworn in and will affirm that all statements provided will be the truth.   The Board will require anyone 
representing the landowner(s) to swear and affirm that they have the authorization of the landowner to proceed with the application 
to the Board. 

NOTE: All landowner(s) must be represented at the hearing, with the exception of third party appeals of administrative decisions.  
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In these instances, the landowner(s), if any, will be informed that the appeal has been filed and will be given the option to participate 
in the hearing if they so choose. However, they will not be required to attend the hearing or be a party to the appeal. 

Preparing for the Hearing & Deadlines 
In most cases there will be between 4-7 weeks between filing the case and going to the hearing.  You can use this time to prepare your 
presentation, discuss your request with neighbors, and prepare any materials to submit to the Board.  While you do not need to have 
your materials finalized at the time you file an application with the Board, please be aware of all submittal deadlines to ensure all 
materials you wish to present will be accepted by the Board’s staff. 

Support from Neighbors 
All hearings with the Board are open to the public.  Your neighbors will have an opportunity to voice support or opposition to your 
project.  It can be helpful to get in touch with your neighbors to explain your case to them, see if they have questions, and ask if they 
will support your application.  Try to document any neighborhood support in writing, either as a petition or as a letter.  Make sure that 
you include both names and addresses for any supporting neighbors.  We recommend reaching out to neighbors as soon as you can 
rather than waiting until the Public Notification Sign goes up. 

Legal Counsel 
You are not required to have an attorney present either to file your case or to go to the hearing.  You are welcome to have an attorney 
present if you prefer.  For complex or highly technical issues, an attorney or other design, construction, or planning professional may 
be helpful. 

Reasonable Accommodation 
If you need any reasonable accommodation in order to attend and participate in our hearings, please reach out to our office staff at 
least 1 week ahead of the hearing date so we can work with you to ensure you can participate in the hearing. 

Language Interpreter 
If you are unable or uncomfortable understanding and communicating in English, please bring someone with you to the hearing to 
help translate so you can participate in the hearing.  If you do not have anyone that can help translate for you, please contact the 
Board’s staff as far in advance of the hearing as possible so we can ensure you can participate in the hearing. 

Burden of Persuasion 
The Denver Zoning Code, and any actions of City staff, are presumed to be correct until evidence is presented to convince the Board 
otherwise.  Review the criteria in the Code for the relief you are requesting.  You are responsible for convincing the Board of your 
right to relief under the Code.    Four out of five Board members must vote in your favor to reverse any order, decision, or determination 
of any administrative official under Section 12.4.8. DZC.  Three out of five Board members must vote in your favor to decide in your 
favor in all other matters before the Board.  You may present any information you feel will help prove your case and justify your 
request. 

Exhibits for the Hearing 
You are welcome to submit any information to the Board that you feel will help explain your request and demonstrate the need for 
the relief you are requesting.  You can provide photographs, detailed statements, letters/petitions of support, diagrams, etc.  Hard 
copies are not required for exhibits, a digital submittal is sufficient for all exhibits. 

The type of relief you are seeking and the rationale behind the request will impact the exhibits that will be most helpful to your case.  
A professional estimate of the cost to comply for a permit issued in error or construction error would be helpful for the Board to 
evaluate the request, a diagram illustrating existing neighborhood conditions can be helpful to show Neighborhood Compatibility, etc. 

Please submit any documents assembled in the order you would like them to be presented.  If possible, please organize your submittal 
into a single PDF rather than a number of separate files. 

Please submit any exhibits by email to boacontact@denvergov.org. 
NOTE:  The Board does not accept audio or video recordings at this time.  Please ensure that any submittals to the Board do 
not contain audio or video files.  

mailto:boacontact@denvergov.org
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Disclaimer 
Please be advised that members of BOA may drive past an applicant’s property at any time prior to applicant’s hearing with BOA. 

The Hearing 
Hearings are held Tuesday mornings, beginning at 9:00 am.  Hearings are scheduled at forty-five-minute increments, at 9:00, 9:45, 
10:30, and 11:15.  We will not begin a hearing earlier than the posted time.  While we do our best to stick to our posted schedule, 
sometimes hearings will run long which may result in some delays.  
The main parties at the hearing will be: 
1) The filing party of the case (the Applicants),
2) Community Planning and Development (CPD) staff representatives (typically the Assistant City Attorney and the Zoning 
Representative), and
3) The Board.
The filing party will present their case with up to 10 minutes for their initial presentation.  The Board will have an opportunity to 
follow up with any questions they have of the Applicants.  CPD staff will have an opportunity to present information related to the 
request as well as their position, with up to 10 minutes for their initial presentation.  The Board will have an opportunity to follow 
up with any questions they have of CPD.  The Board will weigh the arguments and decide the outcome of the case.  The Board is an 
independent review body which is not part of CPD.  The Board will consider the opinions and positions of CPD staff, but we are not 
required to decide in line with them if we evaluate the evidence and come to a different position on the appropriateness of the 
request.
NOTE:  At this time, hearings are being held semi-virtually.  Board members, City Staff, Applicants, and Members of the 
public may either attend virtually through Zoom or in person in the hearing room at 201 West Colfax Avenue, Denver, Room 
2.H.2.

Hearing Procedure 
The Board Chair calls the case.  Anyone present will stand and be sworn in.  The Board will ask the Applicants to affirm that they are 
authorized to represent the property owner in this matter.  The Board will ask for the names and addresses of any individuals attending 
the hearing to present the case.  The Board will also ask if there is anyone present in support of the appeal or in opposition to the 
appeal, and whether they wish to speak later on in the hearing. 

The Board’s staff will be asked if the property was properly posted.  Any complications with the public posting will be noted at this 
time.  If issues with notification are significant enough, the Board may choose to continue the case to another date. 

The Board’s staff will present the submitted exhibits in the file.  Anything submitted to the Board is a public record and will be 
available to all interested parties for review. 

You will present your case to the Board with up to 10 minutes for your initial presentation.  You must state the relief that you’re 
seeking and explain why you feel that this relief is appropriate under the Code.  If you are seeking a Variance, be sure you are familiar 
with the Variance criteria listed in Section 12.4.7 DZC. 

The Board will ask questions based on the presentation.  If anyone is attending the hearing in support or opposition to the request, the 
Board will ask to hear from them as well.  Members of the public attending the hearing will be given up to two minutes to present 
their comments to the Board. 

The Board will ask if CPD has questions for the Applicants.  The Board will give CPD an opportunity to present their information as 
well as provide their position on the appropriateness of the request.  CPD will be given up to 10 minutes to present their information 
to the Board.  The Board will then ask questions of CPD staff. 

The Board will give the Applicants an opportunity for closing remarks. 

The Board will close the case and entertain discussion among the Board members.  Once the case is closed, the discussion will be 
solely among the Board.  Following discussion, the Board will make a motion.  You will know what the Board decides at the hearing. 
However, you will not receive a formal written decision until the Board has convened to adopt the final findings of fact which detail 
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the rationale behind the decision, which will typically occur at the next scheduled hearing date.  After the Board has adopted the 
findings of fact, the Board’s staff will send the written decision to all interested parties. 

After The Hearing 

The Case is Continued 
If the Board feels that some relief is necessary but there may be an opportunity to reduce the violations or impacts on the surrounding 
neighborhood, they may continue the case to another date.  This means that no final decision has been made.  Instead, the Board may 
ask you to reconsider / redesign some aspect of the plans, to return for a new hearing with additional information, to conduct additional 
neighbor outreach, etc.  The specifics of your situation should have been discussed at the hearing and will be listed in your decision.  
There is no additional cost or filing fee associated with a continued case. 
If you need to revise your plans, you will need to resubmit them to CPD for review.  Once the plans have been resubmitted, the Boards 
staff will coordinate the new hearing date with CPD to ensure there is enough time to review the plans and update any cited violations.  
If the violations will change with the revisions, you are welcome (but not required) to update your statement.   

The Variance / ZPSE is Granted 
If the Board grants a Variance or approves a ZPSE, you will be able to proceed with your project.  The Board’s staff will send out the 
written decision, showing that the Variance is granted / ZPSE is approved, and you can take this approval to CPD to allow them to 
approve your zoning permit.  If the Board’s decision states that the approval is tied to the submitted plans, you will need to obtain a 
copy of the approved plans from the Board’s office to resubmit to CPD along with our decision.  NOTE:  The Board does not issue 
permits and our approval is not a zoning permit.  The Board can allow you to obtain permits that would otherwise be denied, but you 
still need to obtain permits from CPD following the hearing. 

Variance expiration – Per Section 12.4.7.7.A. DZC - A variance authorizing construction shall expire unless substantial 
construction has started within 3 years and is completed within 5 years from the date the variance was granted. Upon the 
completion of construction, the variance shall run with the land. 
For Requests for Extension, please see Section 12.4.7.7.A.2. DZC. 
ZPSE expiration – Per Section 12.4.9.4.A.1. DZC - Except as otherwise allowed in subsection A.2. below, a zoning permit 
with special exception review shall expire 12 months from the date of the Board of Adjustment's decision unless the special 
exception use begins operating, or a valid building permit is issued. Upon a showing of good cause, the Zoning Administrator 
may extend the permit for the special exception for additional time periods not to exceed a total of 12 additional months. 

The Stay of Enforcement / Delay of Enforcement is Granted 
If the Board does not feel permanent relief is appropriate, they can offer additional time to bring the property into compliance with 
the Code.  For situations where there is the operation of dwelling units in excess of the number authorized by the Code, the Board 
can offer a Delay of Enforcement for no more than 5 years.  For other Orders to Cease and Desist, the Board can offer up to 
6 months’ time to come into compliance with the Code.  For extensions, see Section 12.4.16.6. DZC.   

Reconsideration 
If you do not receive the relief you were requesting, you can file a Request for Reconsideration under the Board’s Revised Rules 
of Procedure, Article VI.  A Request for Reconsideration must be filed within 20 days of the final decision.  The request must 
describe: 

1. That new evidence has been discovered which could not have been presented at the hearing,
2. The reasons the evidence could not have been presented at the hearing, and
3. The new evidence or an offer of proof of new testimony.

The Board will consider the request on the supplemental agenda at the next hearing date.  A motion to grant the reconsideration must 
be made by a member of the prevailing side of the original decision and must receive 4 affirmative votes to pass.  If the Reconsideration 
is granted, the requesting party must pay a 50% reinstatement fee, and a new hearing date will be set. 
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District Court Appeal 
Anyone who believes that a decision of the Board was made in error may file a civil appeal with the Denver District Court under 
Colorado Rule of Civil Procedure (CRCP) 106(a) 4.  This appeal must be filed within 28 days of the date of the Board’s decision.  By 
Colorado law, failing to file in that time bars any appeal to a higher court.  If you file such an appeal, you will be response for all filing 
fees, and will also be required by law to pay the Board’s office for preparing the transcript of the hearing and the official court record. 
Because this is a civil suit between yourself and the Board, the Board’s staff cannot assist you with the appeal.   
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Section 12.4.16 Delay of Enforcement 

12.4.16.1  Intent
This section authorizes a temporary delay in enforcement or provisions of this Code to provide appellants with reasonable time 
extensions to comply or seek an alternative resolution to violations of this Code.

12.4.16.2  Applicability
A. The Board of Adjustment may approve a delay of enforcement for any violation listed in Section 12.11.2 of this Code.
B. This procedure for requesting a delay of enforcement is separate and independent of the variance (Section 12.4.7) or appeal of

administrative decision (Section 12.4.8) procedures stated in Article 12. Concurrent applications to request one or more of
these reviews may be permitted under Section 12.3.3.9, Concurrent Applications, of this Code.

12.4.16.3  Review Process
A. Initiation

The owner of the subject property, an owner or operator of a business or other land use subject to enforcement , or the 
authorized agent of an owner or operator, may request a delay of enforcement by making a request in writing to the Board 
of Adjustment within 30 days after one or more of the following has occurred:
1. Community Planning and Development has issued any order requiring compliance with the Code, or a notice of 
violation related to the operation of dwelling units in excess of the number authorized by this Code; or
2. Community Planning and Development has issued any order requiring compliance with this Code, or a notice of 
violation related to any violation listed in Section 12.11.2 of this Code.

B. Application and Fees
All applications for a request to delay enforcement shall be filed in writing according to the rules of the Board of 
Adjustment. The applicant shall pay all required fees at the same time the application is submitted.

C. Public Hearing and Decision by Board of Adjustment
1. Following notice and a public hearing according to the rules of the Board of Adjustment, the Board of Adjustment shall 
approve, approve with conditions, or deny the request for delay of enforcement based on whether the Applicant has 
demonstrated compliance with the applicable review criteria in Section 12.4.16.5, Review Criteria.
2. The Board of Adjustment may attach any condition to a delay of enforcement approval necessary to protect the health, 
safety, and welfare of the community and minimize adverse impacts on adjacent properties, including but not limited to a 
condition modifying operating characteristics of a nonconforming use.

12.4.16.4  Review Criteria
When the Board of Adjustment finds that the literal enforcement of the provisions of this Code will result in unnecessary 
hardship by reason of unique and exceptional circumstances, includ-ing the owner’s physical condition, age, and/or other 
factors as deemed by the Board to be unique or exceptional, then the Board of Adjustment may order a delay of enforcement 
for no more than:

A. 5 years for operation of an excess number of dwelling units; or
B. 6 months for all other violations of this Code.

12.4.16.5  Effect of Approval
A. A delay of enforcement shall stay all enforcement activities, including accumulation of fees and penalties, on the

specific violations subject to the approved delay.
B. All delays of enforcement approved by the Board of Adjustment shall be recorded in the real property records of the

Dener County Clerk and Recorder.
C. A delay of enforcement shall not be a variance on the use of a premises, shall be personal to the applicant, and shall not

be transferable.
D. A delay of enforcement for the operation of excess dwelling units shall only allow continued operation of the excess

dwelling units for use by the persons occupying such unit at the time of the Board of Adjustment's original order.
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12.4.16.6  Expiration and Extensions
Upon expiration of any delay of enforcement the Board of Adjustment may review, at a public hearing, an applicant's request 
for an extension and may grant an extension if the Board of Adjustment finds that original condition(s) found according to 
Section Section 12.4.16.4, Review Criteria, still exists. Extensions are allowed subject to the following limitations.

A. Multiple extensions for operation of an excess number of dwelling units, not to exceed a cumulative total of 5 years from
the date of the original enforcement action; or

B. One extension only for a maximum of 6 months for all other violations of this Code.
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Section 12.4.7 VARIANCE
12.4.7.5 Review Criteria - Justifying Circumstances

The Board of Adjustment may grant a variance only if it finds that there are justifying circumstances whereby the application 
satisfies the criteria of any one of Sections 12.4.7.5.A. through F in addition to satisfying the general review criteria in 
Section 12.4.7.6.
A. Unusual Physical Conditions or Circumstances
The variance is necessary to provide reasonable relief from unusual physical conditions or circumstances and the Applicant 
shows that all the following criteria are met:
1. There are unusual physical circumstances or conditions, including, without limitation:

a. Irregularity, narrowness or shallowness of the lot;
b. Exceptional topographical or other physical conditions peculiar to the affected property;
c. Circumstances or conditions related to drainage conditions and challenges, not including location in a designated

floodplain;
d. Presence of Established Trees that would otherwise be removed with the strict application of standards; or
e. Unusual physical circumstances or conditions arising from a Conforming, Compliant, or Nonconforming Structure

existing on the affected property or on an abutting Zone Lot.
2. The circumstances or conditions do not exist throughout the neighborhood or zone district in which the property is located

except for those adjustments based on any one of the following:
a. Those based on drainage conditions, as described in subsection B.1.c above; or
b. Those based on Conforming, Compliant, or Nonconforming Structures, as described in subsection B.1.e above; or

  c. Those based on the reuse of an existing structure when the variance request is to adjust minimum bicycle parking      
          standards.
3. The unusual physical circumstances or conditions have not been created by the applicant. 
4. The unusual physical condition or circumstance causes the need for the variance.

B. Neighborhood Compatibility
1. The property could be reasonably developed in conformity with the provisions of this Code, but the proposed variance will

result in a building form that is more compatible with similar building forms in the Existing Neighborhood in which the
subject property is located than a project that complies with this Code's Building Form Standards that address:
a. Building height,
b. Siting, and
c. Design Elements.

2. A proposed variance to Zone Lot area or Zone Lot dimensions will result in a Zone Lot that is as or more compatible with
the pattern of Zone Lots in the existing neighborhood in which the subject property is located.

3. For purposes of making a determination of whether the subject property, with the proposed variance, would be more
compatible with the Existing Neighborhood, the following rules shall apply:
a. Existing Neighborhood" shall mean shall mean any Zone Lot or similar building form on a Zone Lot that is located on

the same Face Block, opposite Face Block, or adjacent Face Block to the subject property. The Existing Neighborhood
may extend beyond the aforementioned limits if the Board of Adjustment finds the expansion is reasonable and
necessary to make a determination of compatibility with the most relevant existing neighborhood.

b. While a finding of "more compatible" does not have to adhere to a strict mathematical formula, such as an exact finding
that 51% or more of the existing neighborhood's Zone Lots are dimensioned or contain building form elements similar
to the requested variance, the Board of Adjustment shall consider the following in making a final decision based on
neighborhood compatibility:
i. Whether the existing pattern of Zone Lots in the identified existing neighborhood that have Zone Lot dimensions or

contain building form elements substantially similar to the subject property that supports a finding of neighborhood
compatibility; and/or

ii. Whether the grant of the variance would establish a precedent in the existing neighborhood for similar future
requests, which would adversely impact the existing character and built context in the identified existing
neighborhood.
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C. Nonconforming or Compliant Uses in Existing Structures
A variance to increase the floor area occupied by a Nonconforming or Compliant Use in an existing structure may be
granted only if the Board of Adjustment finds the following conditions to exist:

1. The use is a Nonconforming or Compliant Use, as defined in this Code, and such use is in full compliance with all
requirements under this Code applicable to Nonconforming or Compliant Uses and is authorized to continue in operation
and to exist;

2. The structure in which an increase in floor area is sought was in existence on the date on which the Nonconforming or
Compliant Use became Nonconforming or Compliant, and is in existence at the time of the hearing;

3. On the date on which the use became Nonconforming or Compliant, the use was in occupancy and in operation on a portion
of the floor area of the structure in which an increase in floor area is sought;

4. The applicant does not propose or intend to enlarge the existing structure, does not propose or intend to increase the floor
area of such structure, and that any authorized increase in occupancy of floor area by the nonconforming or compliant use
will not involve remodeling, changing or altering any load-bearing member of such structure; and

5. That, owing to exceptional and extraordinary circumstances, literal enforcement of the provisions of this Code will result in
unnecessary hardship.

D. Affordable Housing
1. The proposed development or design would result in more Income Restricted Units than would be created without the

variance;
2. The variance to the subject standard cannot be accomplished through any specific incentives available in this Code or in

mandates for the provision of Income Restricted Units under other City laws; and
3. The purpose of the adjusted standard will still be achieved or substantially advanced if the variance is approved.
E. Permits Issued in Error
1. A zoning permit for construction was issued wherein the Applicant or Zoning Administrator made an error in measurement,

calculation, or application of one or more Building Form Standards found in Articles 3 through 9 of this Code excluding
maximum height in stories;

2. Start of Construction has begun as that term is defined in Article 13 of this Code, and the building element at issue (allowed
only because of the error in the permit approval) has been substantially constructed;

3. The permittee reasonably relied on the approved zoning permit for construction in good faith; and
4. Given the stage of completed construction, the effort or cost to comply with the zoning standard is substantially

disproportionate to the type, scale, or size of the error/violation.

F. Limited Tolerance for Construction Errors
1. CPD approved and issued a zoning permit for construction of a Structure;
2. Start of Construction of the Structure has begun, as "Start of Construction" is defined in Article 13 of this Code;
3. During construction, a violation of one or more Building Form Standards found in Articles 3 through 9 of this Code, except

maximum height in stories, occurred;
4. The Structure or portion of the Structure containing the violation has been substantially constructed;
5. The Applicant will face substantial and unreasonable difficulties in fully complying with or correcting the zoning violation;

and
6. Given the stage of completed permanent construction, the effort or cost to comply with the zoning standard(s) is

substantially disproportionate to the type, scale, or size of the error/violation.



BOARD OF ADJUSTMENT INFORMATION 
PACKET & APPLICATION 

 BOARD OF ADJUSTMENT 
APPLICATION GUIDE 

VARIANCE 

12.4.7.6 Review Criteria - Applicable to All Variance Requests 
The Board of Adjustment may grant a variance only if the Board finds that, if granted, the variance meets all of the following 
criteria:  
A. Would not relate to either the persons, or the number of persons, who do, will, or may reside in a residential structure.
B. Except as allowed in Section 12.4.7.5, would not be justified solely on grounds of loss of a financial advantage, hardship

that is solely financial, or a more profitable use of the property might be had if a variance is granted.
C. Would not substantially impair the intent and purpose of this Code.
D. Would not substantially impair the intent and purpose of the applicable zone district.
E. Would not substantially or permanently impair the reasonable use and enjoyment or development of the subject property or

adjacent property.
F. Would be the minimum change that would afford relief and would be the least modification of the applicable provisions of

this Code.
G. Would adequately address any concerns raised by the Zoning Administrator or other City agencies in their review of the

application.

12.4.7.7 Requirements and Limitations After Variance Approval 
A. Variances for Construction

1. Expiration - Effect of Approval
A variance authorizing construction shall expire unless Start of Construction has occurred within 3 years and is
completed within 5 years from the date the variance was granted. Upon the completion of construction, the variance
shall run with the land.

2. Requests for Extension
a. The Zoning Administrator may grant up to a 2-year extension of the 3-year or 5-year approval periods for a variance

according to the process and limitations contained herein.
b. In considering a request to extend the approval period for a variance, the Zoning Administrator shall consider whether

the extension, if granted, would be contrary to the purpose or intent of any text amendment to this Code or change in
the zoning designation of the subject property adopted after the original approval date.

c. All requests for extensions shall be submitted to Community Planning and Development in writing before the
expiration of the approval period. An extension request shall include:

i. Payment of any required fee for the extension review; and
ii. A narrative stating the reasons for the applicant's or owner's inability to comply with the specified deadlines,

listing any text amendments to this Code or changes in the property's zoning designation that have occurred since
the original variance approval date and which affect the subject development; and

iii. The anticipated time schedule for completing the development.
d. The Zoning Administrator will review the request for extension and shall approve, approve with conditions, or deny

the extension request based on consideration of the following criteria:
i. The Applicant's showing of good cause for the extension, including but not limited to a showing that

development was delayed by economic or physical problems beyond the applicant's or property owner's control;
and

ii. Consistency with the intent of any text amendments to this Code or changes in the property's zoning designation
that have occurred since the original variance approval date and which affect the subject development.

e. The grant of an extension shall be effective and counted as of the date of the original variance's approval period
expiration date and not the date the extension request is approved.

f. If the extension is denied, the applicant may re-submit a new application for the same variance, subject to the fees,
standards, and procedures in effect at the time of re-submittal.

B. Variances Unrelated to Construction
1. Variances unrelated to construction shall expire 180 days after the approval date unless the applicant submits a 

complete application for a Site Development Plan, zoning permit, or zone lot amendment necessary to execute 
the approved variance. Failure to obtain an approved Site Development Plan, zoning permit, or zone lot 
amendment shall automatically extinguish the variance by operation of law.

2. For all other variances unrelated to construction, the variance shall run with the land unless the Board of 
Adjustment specifies otherwise as a condition of the approved variance.
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C. All Variances - Effect of Denial
1. When the Board of Adjustment denies a request for a variance, no person shall apply for the same variance 

related to the same use or project scope on the same subject Zone Lot as contained in the denied request for a 
variance for 3 years from the date of the Board of Adjustment's final decision.

2. The Board of Adjustment may approve an exception to the 3-year limit upon finding the following:
a. The Applicant has stated good cause for the exception; and
b. The exception is consistent with the intent of any text amendments to this Code that affect the subject      
     development or changes in the property's zoning designation that have occurred singe the original 
     variance denial.

D.  Lapse of Approved Variances Upon Redevelopment
 A variance shall automatically lapse and have no further effect if the Zoning Administrator finds that 
 redevelopment of the subject property makes compliance with this Code possible without the previously 
 approved variance.
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SECTION 12.4.9 ZONING PERMITWITH SPECIAL EXCEPTION REVIEW  

12.4.9.1   Applicability 
 Zoning permit with special exception review is required for the following: 
A. Establishment, expansion or enlargement of any use listed as a “Special Exception” use (“ZPSE”) in the Use and  Parking

Tables found in Articles 3 through 9.
B. Establishment, expansion or enlargement of any use where an applicable use limitation in Articles 3 through 9, or in Article

11, Use Limitations and Definitions, or any other provision of this Code, states that Special Exception review under this
Section is required.

12.4.9.2   Review Process 
A. Initiation

The owner of the subject property or the owner’s authorized agent may initiate an application for     a zoning permit with
special exception review.

B. Pre-Application Meeting
A pre-application meeting with the Zoning Administrator is mandatory for review of a use qualifying as a zoning permit
with special exception review under this Section. See Section 12.3.2, Pre-Application Meeting. Pre-application meetings for
all other special exceptions are optional.

C. Application and Fees
1. Submittal in Writing

All applications for zoning permit with special exception review shall be filed in writing   with the Zoning Administrator
The applicant shall pay all required fees at the same time the application is submitted. See Section 12.3.3, Submission of
Applications.

2. Concurrent Applications
The applicant may submit an application for zoning permit with special exception review    concurrent with other
applications according to Section 12.3.3.9, Concurrent Applications. In no case, however, shall the City issue a building
permit, as applicable, until the Board of Adjustment approves the special exception use and Community Planning and
Development issues a zoning permit.

D. Public Notice Requirements
    Informational Notice shall be provided as stated in Section 12.3.4.5, Informational Notice –  General Provisions.  

E. Review, Referral, and Recommendation by Zoning Administrator
1. The Zoning Administrator shall refer the application to the Board of Adjustment. The Board of Adjustment shall

schedule the application for review and final decision at a public hearing, according to the rules of the Board of
Adjustment.

2. The Zoning Administrator may refer the application to other affected or interested agencies for review and comment.
3. The Zoning Administrator shall consider the comments from all interested agencies, prepare a written recommendation

based on the application's compliance with the review criteria below, and submit a written recommendation to the Board
of Adjustment according to the rules of the Board of Adjustment.

F. Public Hearing and Final Decision by Board of Adjustment
1. The Board of Adjustment shall provide public notice and hold a public hearing on the proposed special exception

according to the rules of the Board of Adjustment.  The Board shall consider the recommendation of the Zoning
Administrator and any relevant public comments, in addition to the review criteria below, and approve, approve with
conditions, or deny the application for a zoning permit with special exception review.

2. The Board of Adjustment may place conditions and restrictions upon the establishment, location, construction,
maintenance, and operation of a special exception use as it deems necessary to promote the public health, safety, and
general welfare of the community.

G. Issuance of Zoning Permits after BOA Final Decision
After the Board of Adjustment's final decision on an application for a zoning permit with special exception review,
Community Planning and Development shall either issue or deny a zoning permit consistent with the Board of Adjustment's
final decision. Community Planning and Development shall expressly note on the face of the zoning permit any conditions
or restrictions approved by the Board of Adjustment.
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12.4.9.3    Review Criteria  
No application for a zoning permit with special exception review shall be approved by the Board of Adjustment unless the 
Board finds that all of the following conditions are met or can be met through conditions placed on approval of the application:  
A.  The special exception is consistent with the Comprehensive Plan;  
B.  The proposed special exception shall be consistent with the purposes and objectives of the Zone District in which it is 

located;  
C.  If located within a GDP area, the special exception shall be consistent with the GDP;  
D. The special exception is in compliance with all applicable regulations in this Code, including but not limited to, any specific 

use limitations stated in Articles 3 through 9, and in Article 11, Use Limitations and Definitions;  
E.  The establishment, maintenance, and operation of the special exception will not be detrimental to or endanger the public 

health, safety, or general welfare of the community;  
F.  The use and enjoyment of other existing uses on the surrounding property will not be substantially impaired by the 

establishment, maintenance, and operation of the special exception;  
G.  The establishment of the special exception will not impede the normal and orderly development and improvement of the 

surrounding property for uses permitted in the district;  
H. The aggregate impacts of similar special exceptions shall not result in harmful external effects or environmental impacts; and  
I.   Any potential adverse impacts from the proposed special exception can and will be adequately mitigated.  

 
12.4.9.4  Requirements and Limitations After Zoning Permit Issuance  

A. Expiration and Extensions  
1. Except as otherwise allowed in subsection A.2. below, a zoning permit with special exception review shall expire 12 

months from the date of the Board of Adjustment's decision unless the special exception use begins operating, or a valid 
building permit is issued. Upon a showing of good cause, the Zoning Administrator may extend the permit for the special 
exception for additional time periods not to exceed a total of 12 additional months.  

2. If a zoning permit with special exception review is granted upon review and approval of a Site Development Plan 
according to Section 12.4.3 of this Code, then the zoning permit authorizing construction or an allowed use shall expire at 
the same time as the approved Site Development Plan.  

B. Limit on Reapplication for Denied Special Exceptions  
No application for a zoning permit with special exception review denied by the Board of Adjustment shall be considered for 
a period of 1 year from the date of the original denial unless the Zoning Administrator determines that the application 
contains substantial changes that address the reasons for denial of the application.  
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SECTION  12.4.8 APPEAL OF ADMINISTRATIVE DECISION 
 12.4.8.1 Review Process 

A. Initiation
1.  Any person aggrieved or any officer or department of the City may appeal to the Board of Adjustment from any final 

order, requirement, or decision, determination, or permit issued by a Community Planning and Development 
administrative official in the enforce-ment of this Code.

2.  Such appeal shall be filed with the Board of Adjustment within 30 days from the date of the final order, requirement, 
decision, determination, or permit.

B. Application
1. Appeal and Fees

All appeals of an administrative order or decision shall be filed in writing, must specify the par-ticular grounds upon 
which the appeal is taken, and otherwise comply with applicable rules of the Board of Adjustment. The appellant shall 
pay all required fees at the same time the applica-tion is submitted. See Section 12.3.3, Submission of Applications.

C.  Stay of Proceedings Upon an Administrative Appeal
An appeal to the Board of Adjustment from any final order, requirement, decision, determi-nation, or permit issued by 
Community Planning and Development shall stay all actions and proceedings in furtherance of the action being 
appealed, unless the Zoning Administrator certifies that, by reason of the facts stated in the certificate, a stay would 
cause unnecessary or undue risk of damage or disruption to life or property, or would conflict with efforts to address a 
public health emergency as defined in Section 11.2.13.1 of this Code. When such a certificate is filed, proceedings shall 
not be stayed except by a restraining order granted, after due notice to Community Planning and Development by a 
court of proper jurisdiction.

D. Action by Zoning Administrator
The Zoning Administrator shall transmit to the Board of Adjustment all of the original docu-ments and materials, or 
true copies thereof, constituting the record upon which the order or decision appealed from was based.  Transmittal 
shall be completed within 21 days from the date a complete application for an administrative appeal is submitted to the 
Board of Adjust-ment, including the payment of all fees.

E. Public Hearing and Decision by Board of Adjustment
Following notice and a public hearing according to the rules of the Board of Adjustment, the Board of Adjustment shall 
approve or deny the appeal based on the presumption and review criteria in Section 12.4.8.1.F below.

F. Presumption and Review Criteria Presumption
1. Presumption

Any order or decision of an administrative official authorized to act under this Code shall be presumed to be correct 
unless clear and convincing evidence introduced before the Board of Adjustment supports a contrary determination or 
finding.

2. Review Criteria
The Board of Adjustment shall consider whether or not the action by the administrative officer complied with 
the applicable portions of this Code when approving or denying an administrative appeal.



BOARD OF ADJUSTMENT INFORMATION 
PACKET & APPLICATION 

 BOARD OF ADJUSTMENT 
APPLICATION GUIDE 

APPLICATION 

PROPERTY INFORMATION: 

Address: 

LOG # or ZR#: 

Zone District: 

PROPERTY OWNER: 

Property Owner(s) 
Name(s):  
Address: 

Phone Number 1: 
Phone Number 2: 
Email Address 1: 
Email Address 2: 

PRIMARY POINT OF CONTACT: 

Point of Contact: 

Relation to Owner: 
Address: 

Phone Number 1: 
Phone Number 2: 
Email Address 1: 
Email Address 2: 

SECONDARY POINT OF CONTACT: 

Point of Contact: 

Relation to Owner: 
Address: 

Phone Number 1: 
Phone Number 2: 
Email Address 1: 
Email Address 2: 
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RELIEF REQUESTED:

Please indicate the type of relief you are requesting from the Board: 

☐ Delay of Enforcement - Operation of Excess Dwelling Units

 (Section 12.4.16.4.A DZC)

☐ Delay of Enforcement – All Other Orders to Cease and Desist

(Section 12.4.16.4.B DZC)

☐ Variance 

(Section 12.4.7 DZC) 

☐ Zoning Permit with Special Exception Review (ZPSE) 

(Section 12.4.9) 

☐ Appeal of Administrative Decision 

(Section 12.4.8) 

☐ Third-Party Appeal of Administrative Decision 

(Section 12.4.8)  

NOTE:  The Third-Party Appeal category is for instances where the filing party is not the Landowner or the Landowner’s agent.  

Date of Issuance of the Referral Document from CPD (I.e. Cease and Desist Order, Zoning Relief Pre-Application Meeting Summary, 
ZPSE Referral Letter, Action Being Appealed):  

VA
RI

AN
CE

 O
N

LY
 

JUSTIFYING CIRCUMSTANCES (Section 12.4.7.5 DZC): 

Please indicate the justifying circumstances which apply to your variance request and complete the corresponding pages 

☐ Unusual Physical Conditions or Circumstances ☐ Affordable Housing 

☐ Neighborhood Compatibility ☐ Permits Issued in Error 

☐ Nonconforming or Compliant Uses in Existing Structures ☐ Limited Tolerance for Construction Errors 

RELIEF REQUESTED FOR THE FOLLOWING VIOLATION(S): (Add rows as needed) 

Please identify the violations identified in the Pre-Application Referral letter that you wish to seek variances for / the relief you 
would like to request from the Board 

1. 

2. 

3. 

4. 

APPLICANT’S STATEMENT: Specify the grounds upon which you are entitled to relief. 

134850
Cross-Out
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Section 12.4.7 VARIANCE 
12.4.7.5 Review Criteria - Justifying Circumstances 

The Board of Adjustment may grant a variance only if it finds that there are justifying circumstances whereby the application 
satisfies the criteria of any one of Sections 12.4.7.5.A. through F in addition to satisfying the general review criteria in 
Section 12.4.7.6.  
A. Unusual Physical Conditions or Circumstances
The variance is necessary to provide reasonable relief from unusual physical conditions or circumstances and the Applicant 
shows that all the following criteria are met:
1. There are unusual physical circumstances or conditions, including, without limitation:

a. Irregularity, narrowness or shallowness of the lot;
b. Exceptional topographical or other physical conditions peculiar to the affected property;
c. Circumstances or conditions related to drainage conditions and challenges, not including location in a designated 

floodplain;
d. Presence of Established Trees that would otherwise be removed with the strict application of standards; or
e. Unusual physical circumstances or conditions arising from a Conforming, Compliant, or Nonconforming Structure 

existing on the affected property or on an abutting Zone Lot.

2. The circumstances or conditions do not exist throughout the neighborhood or zone district in which the property is located
except for those adjustments based on any one of the following:
a.  Those based on drainage conditions, as described in subsection B.1.c above; or
b.  Those based on Conforming, Compliant, or Nonconforming Structures, as described in subsection B.1.e above; or
c.  Those based on the reuse of an existing structure when the variance request is to adjust minimum bicycle parking
     standards.

3. The unusual physical circumstances or conditions have not been created by the applicant.

4. The unusual physical condition or circumstance causes the need for the variance.
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Section 12.4.7 VARIANCE 
12.4.7.5 Review Criteria - Justifying Circumstances 

The Board of Adjustment may grant a variance only if it finds that there are justifying circumstances whereby the application 
satisfies the criteria of any one of Sections 12.4.7.5.A. through F in addition to satisfying the general review criteria in 
Section 12.4.7.6.  

B. Neighborhood Compatibility
1. The property could be reasonably developed in conformity with the provisions of this Code, but the proposed variance will

result in a building form that is more compatible with similar building forms in the Existing Neighborhood in which the
subject property is located than a project that complies with this Code's Building Form Standards that address:
a. Building height,
b. Siting, and
c. Design Elements.

2. A proposed variance to Zone Lot area or Zone Lot dimensions will result in a Zone Lot that is as or more compatible with
the pattern of Zone Lots in the existing neighborhood in which the subject property is located.

3. For purposes of making a determination of whether the subject property, with the proposed variance, would be more
compatible with the Existing Neighborhood, the following rules shall apply:
a. "Existing Neighborhood" shall mean shall mean any Zone Lot or similar building form on a Zone Lot that is located on

the same Face Block, opposite Face Block, or adjacent Face Block to the subject property. The Existing Neighborhood
may extend beyond the aforementioned limits if the Board of Adjustment finds the expansion is reasonable and
necessary to make a determination of compatibility with the most relevant existing neighborhood.

b. While a finding of "more compatible" does not have to adhere to a strict mathematical formula, such as an exact finding
that 51% or more of the existing neighborhood's Zone Lots are dimensioned or contain building form elements similar
to the requested variance, the Board of Adjustment shall consider the following in making a final decision based on
neighborhood compatibility:
i. Whether the existing pattern of Zone Lots in the identified existing neighborhood that have Zone Lot dimensions or

contain building form elements substantially similar to the subject property that supports a finding of neighborhood
compatibility; and/or

ii. Whether the grant of the variance would establish a precedent in the existing neighborhood for similar future
requests, which would adversely impact the existing character and built context in the identified existing
neighborhood.
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Section 12.4.7 VARIANCE 
12.4.7.5 Review Criteria - Justifying Circumstances 

The Board of Adjustment may grant a variance only if it finds that there are justifying circumstances whereby the application 
satisfies the criteria of any one of Sections 12.4.7.5.A. through F in addition to satisfying the general review criteria in 
Section 12.4.7.6.  

C. Nonconforming or Compliant Uses in Existing Structures
A variance to increase the floor area occupied by a Nonconforming or Compliant Use in an existing structure may be
granted only if the Board of Adjustment finds the following conditions to exist:

1. The use is a Nonconforming or Compliant Use, as defined in this Code, and such use is in full compliance with all
requirements under this Code applicable to Nonconforming or Compliant Uses and is authorized to continue in operation
and to exist;

2. The structure in which an increase in floor area is sought was in existence on the date on which the Nonconforming or
Compliant Use became Nonconforming or Compliant, and is in existence at the time of the hearing;

3. On the date on which the use became Nonconforming or Compliant, the use was in occupancy and in operation on a portion
of the floor area of the structure in which an increase in floor area is sought;

4. The applicant does not propose or intend to enlarge the existing structure, does not propose or intend to increase the floor
area of such structure, and that any authorized increase in occupancy of floor area by the nonconforming or compliant use
will not involve remodeling, changing or altering any load-bearing member of such structure; and

5. That, owing to exceptional and extraordinary circumstances, literal enforcement of the provisions of this Code will result in
unnecessary hardship.



BOARD OF ADJUSTMENT INFORMATION 
PACKET & APPLICATION 

 BOARD OF ADJUSTMENT 
APPLICATION GUIDE 

VARIANCE 

Section 12.4.7 VARIANCE 
12.4.7.5 Review Criteria - Justifying Circumstances 

The Board of Adjustment may grant a variance only if it finds that there are justifying circumstances whereby the application 
satisfies the criteria of any one of Sections 12.4.7.5.A. through F in addition to satisfying the general review criteria in 
Section 12.4.7.6.  
D. Affordable Housing
1. The proposed development or design would result in more Income Restricted Units than would be created without the

variance;

2. The variance to the subject standard cannot be accomplished through any specific incentives available in this Code or in
mandates for the provision of Income Restricted Units under other City laws; and

3. The purpose of the adjusted standard will still be achieved or substantially advanced if the variance is approved.
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Section 12.4.7 VARIANCE 
12.4.7.5 Review Criteria - Justifying Circumstances 

The Board of Adjustment may grant a variance only if it finds that there are justifying circumstances whereby the application 
satisfies the criteria of any one of Sections 12.4.7.5.A. through F in addition to satisfying the general review criteria in 
Section 12.4.7.6.  
E. Permits Issued in Error

1. A zoning permit for construction was issued wherein the Applicant or Zoning Administrator made an error in measurement,
calculation, or application of one or more Building Form Standards found in Articles 3 through 9 of this Code excluding
maximum height in stories;

2. Start of Construction has begun as that term is defined in Article 13 of this Code, and the building element at issue (allowed
only because of the error in the permit approval) has been substantially constructed;

3. The permittee reasonably relied on the approved zoning permit for construction in good faith; and

4. Given the stage of completed construction, the effort or cost to comply with the zoning standard is substantially
disproportionate to the type, scale, or size of the error/violation.
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Section 12.4.7 VARIANCE 
12.4.7.5 Review Criteria - Justifying Circumstances 

The Board of Adjustment may grant a variance only if it finds that there are justifying circumstances whereby the application 
satisfies the criteria of any one of Sections 12.4.7.5.A. through F in addition to satisfying the general review criteria in 
Section 12.4.7.6.  
F. Limited Tolerance for Construction Errors

1. CPD approved and issued a zoning permit for construction of a Structure;

2. Start of Construction of the Structure has begun, as "Start of Construction" is defined in Article 13 of this Code;

3. During construction, a violation of one or more Building Form Standards found in Articles 3 through 9 of this Code,
except maximum height in stories, occurred;

4. The Structure or portion of the Structure containing the violation has been substantially constructed;

5. The Applicant will face substantial and unreasonable difficulties in fully complying with or correcting the zoning
violation; and

6. Given the stage of completed permanent construction, the effort or cost to comply with the zoning standard(s) is
substantially disproportionate to the type, scale, or size of the error/violation.
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Section 12.4.7 VARIANCE 
12.4.7.6 Review Criteria - Applicable to All Variance Requests 

The Board of Adjustment may grant a variance only if the Board finds that, if granted, the variance meets all of the following 
criteria:  
A. Would not relate to either the persons, or the number of persons, who do, will, or may reside in a residential structure.

B. Except as allowed in Section 12.4.7.5, would not be justified solely on grounds of loss of a financial advantage, hardship
that is solely financial, or a more profitable use of the property might be had if a variance is granted.

C. Would not substantially impair the intent and purpose of this Code.

D. Would not substantially impair the intent and purpose of the applicable zone district.

E. Would not substantially or permanently impair the reasonable use and enjoyment or development of the subject property
or adjacent property.

F. Would be the minimum change that would afford relief and would be the least modification of the applicable provisions of
this Code.

G. Would adequately address any concerns raised by the Zoning Administrator or other City agencies in their review of the
application.
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APPLICATION SUBMITTED BY: 

Name: 

Date: 

BOA STAFF USE ONLY: 

Case Number: Date Filed: 

Filing Fee Amount: Category: 
Receipt No.: Date: 

Hearing Date / 
Time: 

Notice Sign 
Posting Date: 

Registered 
Neighborhood 
Organizations: 

City 
Councilperson: 

I hereby swear that I am authorized to submit this application on behalf of all owners on the subject property.
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